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1 Introduction to Club Handbook  
The VK Barnet Volleyball Club Handbook has been produced for all existing and new Members and is 
designed to outline the policies and ethos of running the Club. There is also a Supplementary Handbook 
that contains further details appertaining to VK Barnet Volleyball Club (“the Club”). 

2 Roles and Responsibilities of Club Management Committee Members  

Club Chairperson (2021-22 Sean Poole) 

• To be responsible for managing the affairs of VK Barnet Volleyball Club; 
• To chair and control the meetings of the Management Committee and the Club AGM; 
• Be familiar with the constitution of VK Barnet Volleyball Club, the general rules for 

committee procedure, current affairs and business in hand; 
• Oversee decisions made by the Management Committee and other personnel; 
• In conjunction with the Club Secretary and Treasurer, present the annual report and accounts 

respectively; 
• Be in consultation with the Club Secretary with regards to the content of the agenda and 

minutes of meetings; 
• To keep open communication channels with members of the Management Committee and 

inform them of any instant decisions taken. 

Club Secretary/Fixtures Secretary (combined role) (2021-22 Eric Hill) 

Club Secretary 

• To liaise with the Club Chairperson with regards to agenda content; 
• To take meeting minutes and distribute copies to committee members; 
• To be the main contact for the Club; 
• To deal with the day to running of the Club; 
• To respond to any correspondence as appropriate; 
• To pass on any information received to relevant parties/persons; 
• Update and maintain Club website    {www.vkbarnet.net} 
• Update and maintain Club Facebook page 

{www.facebook.com/home.php?sk=group_101492499935784&ap=1} 
• Communicate with Members and/or their Responsible Persons 

(parents/carers/guardians), keeping them up to date via a sports team management app., 
WhatsApp and through the use of text messaging. 

Fixtures Secretary 

• Register Club players with Hertfordshire Volleyball Association (HVA) and update when 
necessary;  

• Attend HVA fixtures meetings, confirm all HVA fixtures with opposition; 
• Book referees where required and ensure other match officials are arranged; 
• Co-ordinate Club Members’ officiating responsibilities and maintain a register; 
• Confirm refereeing duties for home matches with relevant club’s officials; 
• Assist Head Coach with the selection of teams; 
• Communicate season’s fixtures, and any subsequent changes, to all squad members; 
• Inform players of their selection for matches and arrange for replacements where players 

are unavailable; 
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• Report match results to HVA. 

Club Treasurer (2021-22 Jackie Poole) 

• Responsible for all Club finances, including booking the training/match venues; 
• Monitor day to day expenditure and produce an annual budget to present at the Club AGM;  
• Responsible for collection of fees and payment of any monies to and from the Club, 

providing receipts where required, and maintain an up to date record of all financial 
transactions;  

• Regularly meet with the Finance Sub-Committee, in accordance with the Club Constitution, 
to discuss and report on the financial position of the Club; 

• Produce an end of year financial report to present to Members at the Club AGM. 

Club Welfare Officer (2021-22 Jim Dickin   {Jimdickinuk@gmail.com}) 

• Help the Club to follow the guidelines laid down by Volleyball England in their 
“Safeguarding & Protecting Young People Policy and Good Practice Guidance” document; 

• Submit requests for DBS checks to Volleyball England on behalf of the Club for individuals 
who require them as part of their role within the Club; 

• Ensure that Safeguarding & Good Practice is an item on the Club Management Committee 
agenda; 

• Ensure that all Club personnel working with young people have received safeguarding 
training and maintain an up to date register of same; 

• Ensure all appropriate documentation and forms are completed and up to date in accordance 
with Volleyball England Safeguarding Policies and Procedures; 

• Ensure that any persons including coaches, officials and volunteers working with or acting 
on behalf of the Club, who will come into contact with young people under 18 complete a 
Personal Disclosure Form;  

• Forward a copy of an individual’s Personal Disclosure Form to the Chief Executive of 
Volleyball England for immediate consideration should any issues or concerns arise; 

• Keep confidential records of all documentation in a secure manner so it can be produced 
should it be required for reference at a later date by the Chief Executive Officer of 
Volleyball England; 

• Refer any concerns and/or allegations to the Chief Executive Officer of Volleyball England 
immediately using the VE Safeguarding Incident Report form (SIRF); 

• Ensure coaches, officials, volunteers, responsible persons (parents/carers/guardians) and 
Members have access to Volleyball England Safeguarding Policies and Procedures 
documents. 
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3 Roles and Responsibilities of other Appointed Persons 

 Head Coach & Junior Development Officer (2021-22 - Sean Poole) 

• Responsible for co-ordination and implementation of junior development programme; 
• To ensure that appropriate policies and guidelines are in place for junior Members and those 

people working with juniors; 
• To work with other agencies such as local schools and local sports authority development 

units to improve/sustain club membership; 
• Prepare all coaching sessions beforehand; 
• Work with and include assistant coaches in the preparation and running of each session;  
• Make arrangements for cover with assistant coaches in advance of any sessions that cannot 

be attended, 
• Attend Club Management Committee meetings and report on progress; 
• Assist in the selection of teams; 
• Assist in the appointment of coaches & managers for the individual teams; 
• Appoint a captain for each team. 

Finance sub-committee (2021-22 – Sean Poole; Eric Hill & Jackie Poole) 

• Meet no less than 3 times throughout the year; 
• Responsible for overseeing and monitoring all Club financial records; 
• Prepare recommendations for the following year’s Club fees to present at the Club AGM for 

approval; 
• Assist the Club Treasurer to produce an annual budget to present at the Club AGM;  
• Discuss the Club Treasurer’s latest report on the financial position of the Club; 
• Assist the Club Treasurer to produce an end of year financial report to present to Members 

at the Club AGM. 

Assistant Coaches (2021-22 –Various) 

• Inform Head Coach of availability to assist in the preparation of the coaching rota; 
• Assist in the preparation of all coaching sessions beforehand; 
• Give feedback to Head Coach after sessions; 
• Make arrangements for cover with other assistant coaches in advance of any sessions that 

cannot be attended. 
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4 Mission Statement  

VK Barnet Volleyball Club aims to provide a supportive environment in which people of all ages 
are offered a quality volleyball learning experience that is fun, equitable, safe, welcoming, and 
young person friendly.  
  
It is our goal for all Members to learn a love for the sport of volleyball and appreciate the positive 
contribution it can make in their lives and that of their community.  
 
We aim to help all Members, whether players, coaches, or officials, to reach their full potential by 
providing experiences and opportunities at all levels from local through to regional and national 
standard. We will support the development of volleyball within London, the County of 
Hertfordshire, the East Volleyball Region and nationally.  
 
VK Barnet Volleyball Club expects all Members to contribute to and uphold the ethos and 
reputation of the Club through high levels of manners, respect and sporting behaviour.  

5 Equality Statement  
This Club is committed to ensuring that equality is incorporated across all aspects of its 
development. In doing so it acknowledges and adopts the following English Volleyball 
Association/Volleyball England’s definition of sports equality:  

The English Volleyball Association/ Volleyball England (EVA/VE) supports the principle of 
equal opportunities for all participants, member, representatives and employees whilst 
working for, or on behalf of the EVA/VE. It opposes all forms of unlawful and unfair 
discrimination on the grounds of age, colour, race nationality, religion, ethnic or national 
origin, gender, marital status, sexuality, or unrelated criminal convictions, or disability.  
The Club respects the rights, dignity and worth of every person and will treat everyone equally 
within the context of their sport, regardless of age, ability, gender, race, ethnicity, religious belief, 
sexuality or social/economic status.  

The Club is committed to everyone having the right to enjoy Volleyball in an environment free 
from threat of intimidation, harassment and abuse.  

All Club Members have a responsibility to oppose discriminatory behaviour and promote equality 
of opportunity.  

The Club will deal with any incidence of discriminatory behaviour seriously, in accordance with 
Club disciplinary procedures.  
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 6 Safeguarding & Protecting Young People Statement  
The Volleyball England ‘Safeguarding & Protecting Young People Policy and Good Practice 
Guidance’ document applies to all VK Barnet Volleyball Club employees and volunteers at any 
event organised by, or held under the authority of, Volleyball England and/or any other affiliated 
body. As part of the Club’s commitment to best practice in the care of young people, it is expected 
that all members of the Club community will comply with the Policy and the regulations contained 
within it. Part of the Volleyball England Affiliation Process requires the Club Safeguarding Officer 
and/or Chair to sign up to this Policy on behalf of the affiliated club, group or organisation. For the 
purposes of all Safeguarding & Protecting Young People documentation, a young person is anyone 
who has not yet reached their eighteenth birthday. 

 
VK Barnet Volleyball Club (“the Club”) agrees to adopt and abide by the Volleyball England 
“Safeguarding & Protecting Young People Policy and Good Practice Guidance” document. As part 
of this, the Club also adopts the Volleyball England “Block It Out !” Anti-Bullying Charter. 
 
For a copy of the Club’s full ‘Safeguarding and Protecting Young People Policy’ and the Volleyball 
England “Block It Out !” anti-bullying charter, please refer to the Club Supplementary Handbook. 

 
Should you or your child have any concerns regarding any Safeguarding matter, please contact the 
Club Welfare Officer - Jim Dickin. His contact email is : {Jimdickinuk@gmail.com} 

7 Club Privacy Statement 
VK Barnet Volleyball Club will use any Club Member’s personal data held by the Club for 
registration of the person as a Club Member and held on the Club’s Junior Database for Club 
management and administration for the following purposes;  
 

• to give notice of AGMs and other meetings;  
• for collection of fees;  
• for informing Club Members of Club training sessions, match fixtures and other Club 

activities;  
• for entry & registration in London, Herts & Volleyball England and other tournaments, 

leagues & competitions; 
• for use in medical & other emergencies. 

 
We will not pass Club Member’s personal data to any other third parties not mentioned above and 
will process the Club Member’s personal data in accordance with applicable data protection 
legislation including the General Data Protection Regulations (EU) as amended by EU or English 
Law from time to time. 
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8 Codes of Conduct  

8.1 Code of Conduct for Players  

All players must:  

• Represent VK Barnet Volleyball Club in a positive way at all times; 

• Always adhere to the positive aspects of the sport and show respect for match officials, 
volunteers, coaches and opposing players; 

• Accept responsibility for their own behaviour and performance during training and 
matches; representing the Club in a positive way; 

• Respect and look after training and playing areas at all times, leaving the venues the way 
that they were found; 

• Abide by the instructions of their coach and officials, provided that they do not contradict 
the spirit of their code of conduct; 

• Ensure all fees are paid promptly;  

• Use correct and proper language at all times; 

• Accept success and failure, victory and defeat equally; 

• Make every effort to attend Club training sessions and matches on a regular basis; 

• Arrive on time for training sessions and matches and help to set up nets etc.; 

• Inform the coach for training sessions and the captain for matches if unable to attend 
BEFORE the event; 

• Resist any temptation to take prohibited substances or use prohibited techniques;  

• Support other Club Members both on and off court; 

• Respect all Club Members in line with the Club Equity Statement. 

8.2 Code of Conduct for Coaches  
All Coaches must;  

• Consider the well being and safety of participants before the development of performance; 

• Develop an appropriate working relationship with participants, based on mutual trust and 
respect; 

• Make sure all activities are appropriate to the age and ability of participants;  

• Promote the positive aspects of volleyball, e.g. fair play; 

• Display consistently high standards of behaviour and appearance; 

• Follow all guidelines set down by Volleyball England and the Club; 

• Hold the appropriate, valid qualifications and insurance cover; 

• Never exert undue influence over participants to obtain personal benefit or reward; 

• Respect all Club Members in line with the club Equity Statement. 
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8.3 Code of Conduct for Parents/Carers and Guardians (“Responsible Persons”) 

All Parents/Carers & Guardians must;  

• Encourage your child to learn the rules and play within them;  

• Discourage unfair play and arguing with officials; 

• Support Club coaches in their decisions and, if necessary, arrange appropriate times to 
discuss issues with them (eg not in the middle of a match or training session); 

• Help your child to recognise good performance, not just results; 

• Never force your child to take part in volleyball; 

• Set a good example by recognising fair play and applauding the good performances of all; 

• Never punish or belittle a child for losing or making mistakes; 

• Publicly accept officials’ judgements; 

• Support your child’s involvement and help them to enjoy their volleyball; 

• Use correct and proper language at all times; 

• Ensure all fees are paid promptly;  

• Respect all Club Members in line with the Club Equity Statement. 

 8.4 Code of Conduct for Officials and Volunteers 
All Officials and Volunteers must;  

• Consider the well being and safety of participants before the development of performance; 

• Develop an appropriate working relationship with participants, based on mutual trust and 
respect; 

• Make sure all activities are appropriate to the age and ability of participants;  

• Promote the positive aspects of volleyball, e.g. fair play; 

• Display consistently high standards of behaviour and appearance; 

• Follow all guidelines set down by Volleyball England and the Club; 

• Hold the appropriate, valid qualifications and insurance cover; 

• Never exert undue influence over participants to obtain personal benefit or reward; 

• Never condone rule violations, rough play or the use of prohibitive substances; 

• Encourage participants to value their performances and not just results; 

• Respect all Club Members in line with the Club Equity Statement. 
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9 Playing/Training Programme  

9.1 Training Sessions  

Indoor training sessions run from the second week of September 2021 until the end of May 2022. 
Further sessions after May 2022 may be arranged at the discretion of the Club Management 
Committee.   These indoor sessions are organised into three sessions.  

 
Training Session Day Times Venue 
School Years 7, 8 & 9 
(by invitation only) 

Wednesday 4:00 – 5:30 pm Southgate School, 
Sussex Way, 
Cockfosters, Barnet 
EN4 0BL 

School Years 10 & 11 
(by invitation only) 

Wednesday 5:30 – 7:00 pm Southgate School, 
Sussex Way, 
Cockfosters, Barnet 
EN4 0BL 

School Years 12 & 13 
(by invitation only) 

Friday 6:00 - 8:00 pm Southgate School, 
Sussex Way, 
Cockfosters, Barnet 
EN4 0BL 

  
Between May and September, outdoor training may be arranged on an ad-hoc basis at Bramley 
Sports Ground, Bramley Road, Cockfosters. Details of sessions are sent out to Members and 
Responsible Persons via text nearer the time. 

Also between May and September, Beach training may be arranged on an ad-hoc basis at 
Verulamium Park in St. Albans. Details of sessions are sent out to Members and Responsible 
Persons via text nearer the time. 

9.2 Teams and Competitions  
For the season 2021/2022 the Club will not be running any teams. 

 

9.3 Venue  

VK Barnet Juniors Volleyball Club trains at Southgate School, Sussex Way, Cockfosters, 
Barnet, EN4 0BL. 

 10 Fees  
There shall be no annual membership fee. 

Indoor Sessions (September – May) 
Members will be required to pay the following fees for the various training sessions: 
 

Training Session Day Times Fee 
School Years 7, 8 & 9 
 

Wednesday 4:00 – 5:30 pm £5:25 

School Years 10 & 11 Wednesday 5:30 – 7:00 pm £5:25 
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School Years 12 & 13 
 

Friday 6:00 - 8:00 pm £7:00 

 
Fees are payable in advance on a ‘half-termly’ basis so there will no longer be any cash 
collection on the door. All sessions in the half-term block must be paid for and there will be no 
refunds for non-attendance at any sessions by the participant for any reason except if the club has 
to cancel any session(s) for any unforeseen circumstances, in which case full refunds will be 
available for the affected session dates.  

Please note – places will be offered on a ‘First come, first served’ basis but priority will be given 
to existing club members (those who have previously attended club sessions).  

Beach Sessions (May – September) 

The cost for beach sessions is £8 per 2 hour session, to be paid to the Club Treasurer or other 
appointed person present prior to the session commencing. Payment is on a ‘pay-as-you-go’ 
basis so there is no subscription for the beach sessions. There may be additional costs involved if 
transport is required and is provided by Club coaches. 

Outdoor Sessions (May – September) 
Outdoor sessions are played on grass courts and are arranged on an ad-hoc basis. They are very 
much weather dependant. The cost for outdoor sessions is £2 per session, to be paid to the Club 
Treasurer or other appointed person present prior to the session commencing. Payment is on a 
‘pay-as-you-go’ basis so there is no subscription for the outdoor sessions. 
 

11 Club Communication  
The Club uses Responsible Persons’ and Club Members’ Mobile numbers (if provided) to 
communicate to Club Members via group texts and/or a sports team management app. (tbc), in 
accordance with the Club’s Privacy Policy. Please text Club Secretary Eric Hill on 07946 585187 
with any queries or changes to personal details.  
 
To contact the Club Welfare Officer Jim Dickin reguarding any Safeguarding or COVID concerns, 
please email him at Jimdickinuk@gmail.com  

The VK Barnet Volleyball Club Website {www.vkbarnet.net} contains up-to-date fixture lists, 
results and news about the Club. It’s also possible to download contact detail forms, view our 
emergency procedures and browse through the photo gallery here. The website is NOT a closed 
Group so is available to Members and non-members alike. 

The Club Facebook page {www.facebook.com/home.php?sk=group_101492499935784&ap=1} 
is another area to view more photographs and to chat with other Members of the Club. The group is 
a closed group, available only to Club Members. 
Please make sure that you have filled in your Registration & Consent Form (available online 
or from the Club Secretary) with up to date information and that you let us know if your 
contact details (and/or those of your Responsible Person) change.  

 


